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End of Grant report FAQs

Please contact us at any time throughout the evaluation process, by telephone or email and we will be happy to discuss any aspect of your end of grant report.

Here are some frequently asked questions –

When is the grant report due?

Your final report is due within one year from the date your organisation receives notification of the grant award OR 30 days from the completion of your project, whichever is sooner. Please note that your organisation will not be eligible to receive grant funding if you have an overdue grant report.

What if my project gets delayed?  May I request a grant extension?

If you need to request an extension to your grant period, please email a formal explanation, including the length of the extension (with a firm end date) to enquiries@ncf.uk.com. Extension requests should be sent as soon as circumstances indicate one is needed, and well before the original final report due date.  If your request is approved, the final grant report will then be due 30 days following the agreed upon revised end date.

Once a grant is awarded can I change what it is spent on?

In signing the grant acceptance form a grant recipient agrees to use the grant only for the purposes described in the grant offer letter and the application form that was submitted. If there is a change in your organisation’s circumstances that affects the way the grant can be spent, you must contact Northamptonshire Community Foundation to discuss this. We will try to be as helpful as possible.

What if I have extra money leftover at the end of the project?

If following the completion of your grant period you have unspent grant funds, the following actions can be taken.
· You can request to utilise the remaining funds for continuing or separate projects that support the original intent of the application.  Requests should be brief (one page at most) and sent to enquires@ncf.uk.com with the amount of funds and an explanation of how they will be used to support this intent.

· Extra funds can be returned to Northamptonshire Community Foundation in the form of a cheque addressed to Northamptonshire Community Foundation, 18 Albion Place, Northampton NN1 1UD.  Please contact us with the amount and estimated date of return.

Do I need to provide evidence of the how the grant is used, e.g. receipts?

Yes, you will need to provide evidence of expenditure for the full grant, please provide copies of invoices or receipts with your end of grant report. Please ensure that you have made a copy of the evidence before sending through the post.
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