PROJECT REFERENCE FORM – GRANTS PROGRAMME

We require an independent supporting reference for each application.
Please give this form to a referee who meets the criteria below.
Your referee must:
· Not be employed by or volunteer for your organisation

· Not be a relative of anyone involved in your organisation
· Not be a service user/beneficiary of your organisation
· Be someone who knows your group and its work

· Ideally be a local, professional, or community figure (for example: local councillor, teacher, GP, leader of another community group)

We may contact the referee to verify the information provided.

Please complete first two questions before giving form to referee
Name of Group/Organisation applying for grant:
Programme applied to:





   Amount applied for:

_ _ _ _ _ _ _ _ _ _ _ _  __ _ _ _ _ _ _  _ _ _ _  _ _ _ _ _ _ _ _      £ _ _ _ _  _ _ _ _ _ _
Name of lead contact person:

Referee Details
Name of referee:
Professional role / community role:

Organisation (if applicable):
Address: 

Telephone (Day):
                (Eve):

    (Mob):

Email (required): 

How long have you known the group?

In what capacity do you know the group? (Please explain briefly who you are in relation to them, e.g., local councillor, partner organisation, community member, etc.)
Have you seen a copy of the Project’s application to the Grants Programme?

YES                                                                                                                                NO  
If YES, please ensure that you check that it is completed correctly against the guidelines?

From your previous knowledge of the Project, do you feel that the organisation has the structures and capacity to manage their project?

YES                                                                                                                                NO  
Please give reasons for your answer

Child Protection (only for groups working with children or young people)

If applicable, do you feel confident that the organisation has (or can obtain) the necessary skills and experience in child protection procedures?

YES                                                 NO                                                          Not Applicable  
Please provide an explanation for your answer

Are there any other comments you would like to make regarding the organisation or their application?

Thank you for providing a reference.

I confirm that:

· I know the group applying for funding and have no direct involvement in its activities.

· The information I have provided in this reference is accurate to the best of my knowledge.

· I am willing to be contacted to discuss this reference further if required.

Name: …………………………………………………………………………………

Signed: ………………………………………………………………………………

Date: …………………………………………………………………………………

