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The Robert Horne Employee Fund

APPLICATION FORM








CONTACT DETAILS

enquiries@ncf.uk.com
01604 230033

PURPOSE OF THE FUND
Grants given under the Robert Horne Employee Fund are intended to provide a degree of financial support to any former employee of a company within the Robert Horne Group who is currently experiencing financial hardship.
 Eligibility
[bookmark: _Hlk526160148]To apply to the fund, applicants must:
Be a former employee or spouse of a former employee within the Robert Horne Group.
Complete an application form, detailing why you need the grant.
Supporting documents
Provide proof that you have been employed by the relevant company or are a spouse of a former employee.  Documents which prove this might include a P60, historic pay slips, pension documents, letters of appointment or similar.

Please also include a copy of a recent bank statement outlining any current accounts or savings you may have. This will be used to assess your financial need and make a judgement on your eligibility to access funding through the Robert Horne Employee Fund.
 
Monitoring
In 12 months we ask that you supply a short description of how the funded activity or equipment helped you.

DECLARATION
Please read this section carefully.  We are unable to accept an application if this section has not been completed.  It will give details of how we will use the information you have provided in this form, and how we will store it.
1. By signing you agree that you are making an application for funding and that the information that you have provided is correct to the best of your knowledge.

1. You accept that if any information changes prior to an award being made you will need to inform The Northamptonshire Community Foundation at the earliest opportunity.

1. You understand that if you are successful in receiving an award The Robert Horne Employee Fund at Northamptonshire Community Foundation will retain the information on this application form for 3 years.  If you are not successful, the information will be retained for 2 years.

1. You understand that if more information is needed, The Northamptonshire Community Foundation will contact you using the details you provided in this form, and you consent to this contact.

1. You understand that the decision of the grant making panel is final.  However, if you think a mistake has been made, you can ask for the application to be reassessed.

How we use personal data provided
By completing and signing this application form Northamptonshire Community Foundation and its network partners will use the personal data about you and other individuals named in your application to assess and administer your grant application. 

Personal data about you may be used for identification. To support with this, searches (e.g. to verify your identity) may be made with third parties, including publicly available sources.  Your details may also be used to contact you to gain your thoughts on the effectiveness and impact of the programme.

We will only use your information where we have a legal basis to do so, for example, to carry out our legitimate business interests to manage and promote our programme or to meet our legal or contractual obligations. By providing any personal data about another person you are confirming that they understand how their data may be used and shared.

You have certain rights when it comes to your personal information. This includes rights to access and correct your information, and to erase, transfer, object to, restrict or take away consent around how we use your information. Please contact Northamptonshire Community Foundation if you or anyone named in your monitoring form have any concerns with the information being used publicly or if you wish to exercise any of these rights.

About you
	Name
	 

	Date of Birth
	 

	Permanent Address
	

	Telephone
	 

	E-mail Address
	 


About your income
Please provide details of your monthly income.  We need this information to determine your financial need. 
	Employment
	 £

	Benefits
	 £

	Partner's Income
	 £

	Any other income
	 £

	Total Income
	 £



About your expenses
Please provide details of your monthly expenditure.  We need this information to determine your financial need.  
	Rent / Mortgage
	 £                                                      Please leave this answer blank if paid by Housing Benefit

	Council Tax
	 £                                                Please leave this answer blank if paid by Council Tax Benefit

	Gas / Electricity / Water
	 £

	TV / Telephone / Internet
	 £

	Other (eg. Loans / Catalogue / HP)
	£


Employment history
	Please give details of your period of employment within the Robert Horne Group by you or your spouse and the company or companies in which you or your spouse were employed. 
You may be able to provide documents in support of the above detail.




	 
















	
	


Other information
	Please include any other information you think would be helpful in supporting your application.
	





Submitting your application

Once this information is complete, please return the completed application by e-mail.  
By e-mail to;
enquiries@ncf.uk.com 

Supporting documents should be sent by post to: 
Northamptonshire Community Foundation
18 Albion Place, Northampton, NN1 1UD

Application Checklist
Please ensure that you have included the following items in order for us to process your application without delay:
☐  Signed application form with all sections completed in full.
☐ Proof that you or your spouse have been employed by the relevant company. For example: Copies of P60, historic pay slips, pension documents, letters of appointment or similar.
☐ Copy of bank statements indicating any current accounts or saving you may have.
IMPORTANT: Where possible please DO NOT send original documents but make photocopies to send to us. 
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